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Summary of Procedure for Hazard Communication 

 
� Each location is to have a copy of the written Hazard Communication Program available.  
 
� Each location shall have a list of all hazardous chemicals used by that location’s 

employees either on site or on projects. 
o This list must consider all hazardous chemicals in all physical forms - liquids, 

solids, gases, vapors, fumes, and mists. 
 

� All containers of hazardous chemicals must be labeled, tagged, or marked with the 
identity of the material and the appropriate hazard warnings.  Any unlabeled container 
may be considered an “imminent danger”. 

 
� Hazardous chemicals transferred from a labeled container to another container and not 

used “immediately” must be labeled. 
 

� Each location shall inform employees of the hazards associated with chemicals contained 
in unlabeled pipes in their work areas or otherwise label all overhead piping (compressed 
air, natural gas, etc.).   

 
� Each location to post, by use of the Michigan Occupational Safety and Health 

Administration (MIOSHA) poster #2105, the name of the person responsible for 
maintaining all Material Safety Data Sheets (MSDS). 

 
� 

� 

� 

� 

Material Safety Data Sheets (MSDS) must be on-site for hazardous chemicals and shall 
ensure that they are readily accessible during each work shift to employees when they are 
in their work area(s). 

 
MSDS shall be organized in a systemic and consistent manner for easy reference by the 
employees. 

 
Any hazardous chemical without a Material Safety Data Sheet (MSDS) is not be used 
until a MSDS is received. 

 
Within 5 days of knowing of the existence of a new or revised MSDS, the location must 
post, for a period of 10 working days, a notice of the existence of the new or revised 
MSDS (MIOSHA poster #2106).   
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MSDS are to be current and up to date.  They should be periodically reviewed.  MSDS 
that are three (3) years old or more should be confirmed for accuracy with the MSDS 
preparer.  Old MSDS should be archived for future reference as potential employee 
exposure to chemicals can be considered a medical record.  

 
It is the responsibility of the location to communicate with contractors performing work 
on state property as to the identity of any chemicals they may come in contact with.   

 
It is the responsibility of the contractor to advise the MDOT location of any chemicals 
that they will be bringing on-site and what the associated hazards are.  MSDS must be 
available on-site while contractor work is being performed. 

 
Each MDOT location will provide training on the Hazard Communication Program to all 
employees within the location’s responsibility.  Each employee who may be “exposed” to 
hazardous chemicals when working must be provided information and trained prior to 
initial assignment to work with a hazardous chemical, and whenever the hazard changes.   

 
Employees shall be informed of: 

o This written hazard communication program and the location and availability 
thereof.   

o The requirements of the written program. 
o Any operations in their work area where hazardous chemicals are present.  
o The required list(s) of hazardous chemicals for their location.  
o The location of the Material Safety Data Sheets (MSDS). 

 
Records of attendance of Hazard Communication Program training of all employees 
within the location must be retained. 
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